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6th – 8th Grade 
Positive Behavior 

Program

Positive Behavior Incentive System

• Student Incentive Record: Students will have a running record in their planners 

that they must bring to all classes.  The goal is to keep the sheet “clean” from 

tallies each week to be on GOLD for the following week.  

• Expectations are broken into five categories (aligned with the student 
handbook):

• Demonstrate respect and kindness to others and property.

• Come prepared for class (this includes attendance, excused or 

unexcused).

• Remain focused and work throughout the period.

• Demonstrate respect by using the number system to ask permission.

• Follow all directions by all faculty.

• If a student is unable to follow a certain expectation, a tally will be given. Please 

note: no warnings will be given.  

• Based on weekly tally counts, students will earn a gold, silver, or bronze level.

• Students with 5 or more tallies in a quarter will not be on Honor Roll

A student’s daily record of behavior can be found in the student planner. Parents are 

encouraged to check their child’s planner to review their child(ren)’s Go for 

the Gold record every week.  This is the main communication method for 

teachers to communicate with parents regarding middle school expectations 
in all classes.  

** The Go For the Gold Jr. High Positive Behavior Program is aligned with the CPS Student Code of 
Conduct

Purpose: It is the goal of the 6th – 8th Grade Team of teachers to promote positive 

behaviors in order for students to be as successful as possible. These positive 

behaviors align with Cassell School’s vision of being respectful, responsible, safe, 

and kind at all times.



NO TALLIES
Incentives: 
• Extra privileges and trust

• More independence

• Random surprises

• Out of Uniform Shirt (no hoodies) on 

Mondays

SilverGOLD
1 TALLY

Incentives: 
• Typical privileges and trust

• Silver status is the average expectation of 6th – 

8th Grade Students as they grow, learn, and 

increase their preparation for high school! 

While we would like every child to try to attain 

Gold, earning Silver every week is the norm

BRONZE
11 (for a 5 day week) or 4 tallies in one category in 1 day

Bronze Status Parent Communication
As an effort to teach independence and preparation for high school, students on 

Bronze will email their parents and all teachers to explain how they earned Bronze 

and what changes they intend they make so it does not occur again.  Parents who 

have questions may reach out to their child’s homeroom teacher 

Consequences
• Loss of privileges (including Gold/Silver status privileges, chromebooks, free time)

• Unable to participate in after school, Cassell-sponsored extracurricular activities or 

Cassell sports practices, games, for the following week - this includes any playoffs 

or championship games

• Increased supervision while on school property (front of the line, seat changes as 

needed)

• Independent lunch and recess (supervised)

• Adult supervised bathroom visits (adult will remain in the hall, emergencies will be 

handled as needed)
• If most or all tallies are related to missing classwork/homework, students must 

attend the Wednesday homework help sessions

• Loss of Honor Roll status regardless of grades for that quarter 

2nd Bronze offense in one school year: Junior High team and parent meeting

3rd Bronze offense in one school year: Meet with administration

4th Bronze offense in one school year: MTSS behavior plan
(8th graders will risk graduation and end of year activity privileges)
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WELCOME 
This handbook has been written to clearly communicate information, 

policies, and expectations to our students and their parents. 

Cassell Fine Arts School is dedicated to provide the best learning 
environment for our students. Our school is one in which we all 

should take pride and assume responsibility to ensure continued 
success and growth. 

We hope this handbook plays its part in helping you as a student or 
parent have an enjoyable and productive school year. This is your 

school; be proud of it and take pride in it. 

Welcome to the new school year!

Any updates to this handbook will be posted                   2 on cassell.cps.edu > Parents > Handbook



HOME & SCHOOL CONNECTION

Cassell School Hours
Regular school hours begin at 
7:45 A.M. and end at 2:45 P.M

CONTACT US

Complete Staff List and Contact Information can be 
found at

https://cassell.cps.edu/faculty-and-staff.html  

     C ASS EL L  S CH O OL  FACE BO O K  PAG E

https://cassell .cps. edu/    
https://facebook.com/cassellf ineartsschool

WEE KLY E MAIL U PDAT ES
Ema i l  ja schwar z@cps. ed u to join  o ur  mai l ing  l ist  

Please email teachers directly, check the school website, or 
call the school office directly for the most current 

information, answers to questions, and to address any 
concerns

Dr. Eileen Scanlan Principal emscanlan@cps.edu 

Mrs. Julie Pienta Assistant Principal jaschwarz@cps.edu 

Mr. Sean Murphy Counselor sjmurphy@cps.edu 

Mrs. Megan McShane Case Manager memcshane@cps.edu 

Ms. Tracy Rau School Clerk tadarche@cps.edu 

CASSELL  SCH OOL  WEBSITE

Any updates to this handbook will be posted                   3 on cassell.cps.edu > Parents > Handbook
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ENTRY & DISMISSAL 
Morning Entry
Students should arrive to school between 7:35am – 7:45am to line up outside of their classrooms. 
Outside doors will close at 7:45am.  Students should not arrive on school grounds before 7:35am. 

Students who are TARDY will be required to enter through the main entrance of the school and obtain 
a tardy slip to proceed to class.  Students are considered tardy if they do not enter with their 
homeroom at 7:45am

Students who wish to receive a free breakfast must enter through the rotunda doors.  Breakfast is 
served at 7:35am

Dismissal Procedure (and Safest Route Home)

Children are to go directly home at dismissal time.  
• Students must not re-enter the building after dismissal unless they first report to the office with a 

serious problem.. THE OFFICE CLOSES AT 3:15PM.
• Parents are requested not to block crosswalks, driveway, or where the busses drop-off/pick-up 

students.  
• Traffic on Spaulding will be directed one-way southbound from 7:35am-7:55am and 2:35pm-

2:55pm
• Dogs are not permitted on school grounds.
• Parents are requested to cross children at the corner and/or practice this safety habit with the 

child
• Children are never allowed to run across the street to get into car.
• Students must stay clear of the teachers' parking area and the driveway leading to it for safety 

reasons.
• Parents are requested to review a safe designated route home with the child and insist that he/she 

comes directly home by that route immediately after school.
• All Cassell Parents, Students, and Families should be mindful of our neighbor’s property, lawn, 

and driveways by refraining from littering, passing through yards, and making loud unnecessary 
noises.

• As a safety precaution, the playground is CLOSED before school and after school until 
approximately 4:00pm, depending on after school programs or school activities

• WE ARE NOT ALWAYS STAFFED TO DIRECT TRAFFIC/AT DISMISSAL SO PLEASE TAKE CAUTION.  
Paraprofessionals stationed on the north and south cornders of Spaulding are NOT City of 
Chicago crossing guards.  They are staff members who are present to monitor entrance and 
dismissal

Inclement Weather

Students will be allowed entry to the building at 7:35am.  

Children Left Stranded at School must be picked up by a parent or parent designee—it is imperative 
that the school have access to telephone numbers in case that this happens.  If, after a reasonable 
amount of time that the child is not picked up (5:00 P.M.), the school will contact the Department of 
Human Services, who will take custody of the child(ren).  The matter will be referred to the Chicago 
Police Department and appropriate authorities will be notified.

Any updates to this handbook will be posted                   4 on cassell.cps.edu > Parents > Handbook



QUALITY TEACHING

SCHOOL FEES

School Fees are $125.00 per student. 
These fees pay for items that the 
school is not able to cover in its 

budget. The school fees do not cover 
charges for the loss, misuse or 
destruction of school property; 

charges for the purchase of pictures, 
diploma covers, and similar items; 

charges for optional travel outside of 
school hours; some field trips & some 

consumable materials charges for 
admission to social events or 

recreational programs. 

PROGRESS REPORTS
To keep parents informed of their 

child’s progress are sent home with 1st 
– 8th grade students during the 5th, 

15th, 25th, and 35th week of school. 
Please read carefully and review the 
status of your child’s achievement. 

Communicate immediately with the 
teacher for strategies and methods of 
increasing your child’s achievement. 
The progress report should be signed 

and returned to school.

K-8 REPORT CARDS

Report cards are issued four times 
during the school year and will be sent 

home at the end of each of all four 
quarters. Parents will have 

the opportunity at the end of the 1st and 
3rd quarter to schedule parent teacher 

conferences to discuss their child's 
progress However, parent/teacher 

communication is encouraged 
throughout the school year

5

8TH GRADE GRADUATION

Students must adhere to the 
requirements stated in the 8th grade 

contract to participate in all graduation 
activities, including Cassell’s graduation 

ceremony.

GRADING SCALE

 

Please contact your child’s 
teacher(s) with any concerns about 

grade discrepancies, weights, and/or 
balance of grades 

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

STUDENT LEARNING 
&



October 27, 2025              March 18, 2025

Parents are always welcome at Cassell School.  An appointment must be scheduled with the teacher 
in advance of a visit outside of the designated CPS Parent/Teacher Conferences in October and April, 
in order to avoid conflicts in schedules and/or so the teacher can prepare any documentation that will 

be needed to make the visit productive and meaningful.
Virtual and/or phone conferences may give both parties more time to connect and discuss and are 

encouraged. 
Parents are able to monitor their child(ren)’s grades through the Aspen Parent Portal and can 

communicate with teachers at any time during the school year. 
All visitors must report to the main office for a visitor’s pass and will be required to show their Drivers 
License or State ID; this is necessary for the safety and security of the students in our charge. Please 

return the pass to the office as you exit the school.
Parents are strongly urged to respect the wishes of teachers to manage their classrooms 

unencumbered at entry and dismissal times, and not use these times to attempt an impromptu 
conference.  Parents and guardians should wait outside the building until the teacher escorts the 

class outside the building. Parents must enter through the Main Entry Door for the safety of all 
students and school staff. We also ask that parents not accompany a student into school at entry 

time, as this causes disruption.

PARENT / TEACHER CONFERENCES

FIELD TRIPS
Field trips are scheduled throughout the year as part of the regular school program.  

Field trips offer a unique learning experience and we encourage teachers to use the vast resource base 
that Chicago has to offer.  Parents will be requested to assist teachers for such events.  All students 

should have a signed permission form on file with the classroom teacher for each field trip.
Students are expected to wear the school uniform and to be on their best behavior as they are 

ambassadors of the Cassell while on a field trip. 

Students who display chronic disruptive behavior or disrespect will only be permitted to attend a field 
trip if a parent/guardian accompanies the student on the trip or may not be allowed to participate. The 

final decision will be made by administration and teacher (Board Report 10-0526-PO1). If a student 
does not attend the field trip, the child is expected to attend school and complete classroom 

assignments that will be aligned with current instruction. 

**  Fees must be submitted by the deadline stated on the permission slip or the student will not be able 
to attend the trip

ASPEN PARENT PORTAL
https://aspen.cps.edu/aspen/logon.do    (or Google “Aspen Parent Portal)

To access the Aspen Parent Portal, any parent interested in creating an account for the first time must 
set up a new account.  

Please contact Julie Pienta at jaschwarz@cps.edu to provide your up-to-date email address and request 
a Parent Portal account in Aspen. Once parent contact information has been verified, parents will receive 

a signup email from Aspen. If you don’t receive the signup email, we recommend to check your Spam 
folder. If you are unable to locate the email, please contact Julie Pienta for assistance.

More information can be found at https://cps.edu/Pages/parentresources.aspx 

6Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook
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SY26 CPS ASSESSMENT CALENDAR (K-8)

Illinois & CPS Mandated Units of Study
Below you will find information regarding policies that mandate content and/or curriculum that must 

be addressed in the Chicago Public Schools. For additional information on the requirements listed 

below please see the CPS minimum graduation policy, the Illinois State Social Science learning 

standards, and the Illinois Classrooms in Action guidance on state mandates in Social Science.

State of Illinois Mandated Units of Study: https://www.isbe.net/Documents/IL-Mandated-Units-of-
Study.pdf 

The State of Illinois requires that students receive instruction following state and common 
core standards, as well as on specific content including:

• Holocaust and Genocide study
• Women’s History
• Native American History
• Asian-American History
• Disability history and awareness
• Erins Law & Title IX
• Congressional Medal of Honor
• Labor History

Cassell incorporates this learning throughout the school year. 

• Role and contribution of ethnic groups in the 
history of the US and state

• Civics Course Requirement (Middle School)
• African-American History
• Latin-American History
• Reparations Won
• LGBTQ Inclusive History 
• US & Illinois Constitution (Middle School)

Assessment Dates Grades

C o m m o n 
U n it  

A s s e s sm e n t s

After each unit of 
instruction K- 8

EL 
Sc re e ner K-8

A cc e ss
1/14/2026 - 

3/3/2026
(English Learners)

K-8

S A N D I
9/2/25 - 10/24/25
4/6/26 - 5/29/26

K- 8
( C l us te r 

On l y )

R E A C H 
P e r f or m a n c e  

T a s k s
K-8

K I DS 8/18/25 - 10/22/25 K

i Rea dy K-2

9/8/25-11/7/25
4/27/26-5/29/26

8/18/25 – 9/16/25
First 30 days of enrollment or
Within 14 day of enrollment

9/2/25 - 9/25/25
1/12/26 - 2/6/26

4/27/26 - 5/22/26

Assessment Dates Grades

I l l i n oi s  
S c i e n c e  

A s s e s sm e n t  
( I S A )

3/02/26 - 4/30/26 5 & 8

STA R 36 0 3- 8

I l l i n oi s  
A s s e s sm e n t  

of  R e a d in e s s  
( I A R )

3/02/26 - 04/17/26 3- 8

D L M - A A
3/11/2026 - 

5/6/2026
K- 8 

( C l us te r 
On l y )

C P S  H i g h 
S c h oo l  

A d m i s si on s  
T e s t

10/08/25 8

A l ge bra  
Ex it  Ex am

5/12/26 - 5/14/26 
8 

(Students  in 
Alg ebra)

9/2/25 - 9/25/25
1/12/26 - 2/6/26

4/27/26 - 5/22/26

Curriculum & Assessment

Any updates to this handbook will be posted                   7 on cassell.cps.edu > Parents > Handbook
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K-2

Core Curriculum

3-5

6-8

READING
❑ Collaborative Classroom 
❑ Added i-Ready Magnetic Reading 

Foundations to complement core 
reading program in 2024

❑ Learning A-Z 

MATH
❑ enVision® Mathematics
❑ Math Talks
❑ Daily Skills Practice
❑ Freckle (online platform)

❑ iReady BOY, MOY, EOY
❑ Classroom Assessments

ASSESSMENts

READING MATH
❑ enVision® Mathematics
❑ Math Talks
❑ Daily Skills Practice
❑ Freckle (online platform)

❑ STAR360 BOY, MOY, EOY
❑ Classroom Assessments

ASSESSMENTs

❑ American Reading Company (ARC)
❑ Novel Study
❑ Added a formalized Spelling series in 

2024

❑ STAR360 BOY, MOY, EOY
❑ Classroom Assessments

ASSESSMENTs

READING
❑ My Perspectives
❑ Vocabulary, Word Study focusing on 

Greek & Latin affixes, independent 
reading, novel studies and writing in 
response to reading (RACES)

❑ IXL (online platform)

Other

Other
❑ My World Social Studies
❑ Inspire Science

MATH
❑ enVision® Mathematics 

(New in 2024)
❑ Math Talks
❑ Daily Skills Practice
❑ IXL (online platform)

Other
❑ My World Social Studies
❑ Rozzy Career Adventures 

& Generation Genius- 
Science

❑ My World Social Studies
❑ Inspire Science



QUALITY & CHARACTER OF

All visits must be made by appointment in advance. All visitors to school must enter the school 
through the Main Entrance on Spaulding. Visitors must report to the main office to sign in on the 

school’s visitor’s register, show their Drivers License or State ID, and obtain a visitor’s pass before 
proceeding through the building or the visitor will be arrested for trespassing.

Under Illinois State School Code 24-24, Parents may not visit a teacher’s classroom for the purpose 
of evaluating the teacher’s performance.  A teacher is to be supervised by the building principal.

If a parent is interested in visiting their child’s classroom when students are present for their 
instruction day, the parent should make an appointment with the teacher to determine if the request 
will be granted. If a parent is requesting an outside evaluator to observe their child, the request must 

be made in writing and include the reason for the request and the duration being requested and  
arrangements must be made with the case manager and teacher.

Emergency Information Forms
• Updated information is a necessity in case of an emergency that involves your child.  
• Cassell must have up-to-date telephone numbers of your home, cell phone, place of business, emergency 

numbers of relatives, friends, or neighbors including those of your pediatrician or family doctor who can be 
contacted in the event of an emergency. 

• Illinois School Code requires at least 2 working phone numbers at all times. If you change phone numbers, 
change jobs, change doctors, or move, you must inform the school office in writing so all school records 
can be adjusted.  

• All person’s listed on the emergency form must be 18 years of age or older.
• Students may only be released to contacts listed on the emergency form.  

SCHOOL BUILDING SAFETY AND SECURITY 
All doors will be locked after entry and the only access to the building will be through the main 

entrance on Spaulding. Students passing a locked door should never let a person into the building.
All visitors must report to the security desk and/or main office to sign-in. Please remember that if 
you don’t sign-in, this is trespassing; the Chicago Police will be called and an arrest can be made. 

VOLUNTEER POLICY & BACKGROUND CHECKS
CPS background checks include Illinois State Police (state and local), FBI (federal and non -IL 

state/local), databases and registries of sex and/or violent offenders, DCFS (child abuse/neglect) and 
DNH records. 

Before the start of school, all employees, all vendors, all regular volunteers (Level I), and all coaches are 
required to be re-checked through the CPS background check process.

Anyone who does not complete the process will not be allowed to enter a CPS school until he/she 
complies.

A fingerprint criminal background check is not required for Level II Volunteers but still need to provide a 
photo ID to the school. A Level II Volunteer is a parent volunteering on a field trip or in the school.  

Visit cpsvolunteers.org to begin the process 
 

STUDENT SAFETY AND SECURITY

VISITORS

CASSELL SCHOOL 

Any updates to this handbook will be posted                   9 on cassell.cps.edu > Parents > Handbook



UNDER BOARD POLICY PLEASE BE FOREWARNED
Al l  p er so ns  en t er in g t h e s cho ol  b u il d in g a re  su b ject  t o  a p er so na l s ear ch  an d 

ex ami nat i on  of  t he ir  h and  car r i ed  p os ses s io ns .
Yo u r  coo pe rat i on  wi th  t hi s saf et y  pr ecau t i on  is  a  co nd it i on  o f en t r y.  Th e s afet y  

an d s ecu r i ty  o f o u r  chi l d re n i s o ur  nu mb er  o ne p r i or i t y.

W e as k t h at  pa re nt s d o  no t  t r y  an d e nt er  t h e b ui l di ng  t o p i ck u p  t hei r  ch il d re n at  
d is mi ss al  t im e.   We  want  t o  as su r e t he s af e p ass age  of  al l  of  ou r  s t ud en t s an d  

t hi s is  com pr o mi sed  wi t h t o o m any  ad u l ts  u si ng  t he  mai n e nt ra nce at on e t im e.

CLASSROOM DELIVERIES
We  u nd er st and  th at at  t imes  st ud ent s may  fo rge t s omet hi ng  at  ho me. I n  o r der  t o 
el imi nat e in ter r u pt io n t o in st r uct io n, del i ver i es of  mater i als ,  mess ages, an d/o r  

l un ches wi ll  n ot  be mad e to  th e cla ssr oo ms. P l ease ass is t y ou r  ch il d i n b eing  
p rep ar ed wi th  all  in for mat i on,  mat er ial s,  an d t hei r  lu nch  i f t hey  ar e  br in gi ng o ne 

p ri or  t o t he st ar t  of t he s choo l  d ay.  St ud ent s t hat  fo rge t a  l un ch wil l  re cei ve a f ree  
sch ool  l un ch.

PLAYGROUND
A s  a  s a fet y p r e ca u t io n ,  th e  

p l a yg r o u n d  is  C LO SE D  b e fo r e  s c h o o l  
a n d  af te r  s c h o o l  u n t i l  3: 3 0 p m.  W e  

t h an k  y o u  in  ad va n ce  fo r  h el p in g  u s  
e n fo r ce  t h is  p o l ic y t o  e n s u r e t h e 

s a fe ty  o f  a l l  s t u d en ts .

VALUABLES (STUDENT)
Stu d en ts ar e as ke d n ot  to  br in g va lu ab le 

i te ms an d  l arg e s ums  of  mo n ey to  s ch o ol . 
Stu d en ts ar e res p on s ib le to  c are  fo r h ou s e 

k eys ,  g la ss es ,  a n d watc he s,  etc.   T he  s ch o ol  
is  NOT  res p on s ib le fo r an y l o st  o r da mag ed  

i te ms.
S tu d en ts u se  s ch o ol  r eces s  m ater ial s an d  

s ho u ld  no t b rin g p ers o n al i tems  to  p la y with
If  a s pe cial  d ay  o r eve nt is  h el d wh ere  

s tu de nt s ar e al lo wed  t o b rin g  p er so n al i te ms,  
s tu de nt s ar e s o le ly res p on s ib le an d  b ri ng  

th em at th eir  o wn  r isk .   

LOST/ DAMAGED INSTRUCTIONAL MATERIALS
S tu den t s ar e  res po nsi bl e  fo r an y 

b ook s and  in st ru ct ion al  t o ol s 
(i ncl ud in g iPad s o r  C hr o mebo oks ) 

ass ig ned  to  t h em.  Any  lo st  
mat er ial s mu st  be  p aid  for  i n fu l l 

b efor e r epo rt  car ds  can  be is su ed. 

WATER BOTTLES
On ly  cl ear  wa ter  b o ttle s,  di sp o sa b le or  r ef i l lab le , ar e all owe d fo r us e in  t he  cl as s ro om.   

Stu d en ts may  u s e an y wa ter  b o ttl e d u rin g  l un ch

All bikes or scooters brought to school must 
be chained on the bike rack or they should 

not be brought to school.  WE are not 
responsible for any missing bikes/scooters. 

Bikes/Scooters must be WALKED off of 
school grounds, not ridden 

BIKES/SCOOTERSDISTRIBUTING MATERIALS 
ON SCHOOL GROUNDS

Per  C hicago  Boar d  of E du cat i on R ul e 6-18, 
no  mate ri al s ar e  to  be d ist r ib ut ed  on 

sch ool  gr o un ds wi t hou t  p er mi ssi on  f r om 
t he p r inci pal .

BIRTHDAY INVITATIONS
Students cannot distribute invitations to birthday 
parties or any other events outside of school on 
school grounds or in the classroom unless ALL 

students from the class are invited.

Any updates to this handbook will be posted                   10 on cassell.cps.edu > Parents > Handbook



RESTORATIVE APPROACHES TO DISCIPLINE 

DISCIPLINE
Student Code of Conduct
Each year the Student Code of Conduct (SCC) is distributed to the parents and guardians of 
the students throughout the Chicago Public School System.  This document standardizes 
policies and practices regarding the handling of disciplinary issues system wide. Please read 
it carefully and thoroughly discuss its contents with your child.  The SCC is used for behavor 
that exceeds the scope of the classroom discipline policy. 

Teachers will share their classroom discipline policies in their quarterly newsletters and 
teachers will contact parents as needed.  

Jr. High Students follow the “Go for the Gold” Behavior Incentive program.  

Per the CPS Student Code of Conduct

STUDENT CELL PHONE POLICY
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Please Note -  Any other device used to track your child(ren) needs to be turned off and stowed 
in their backpack for the day.  In addition, Cassell is also not responsible for the loss of any of 
these alternative devices either

Students are not allowed in accordance with the CPS Student Code of 
Conduct to be in possession of or use of cell phones on school 
grounds. 

School Grounds include everywhere inside the building, as well as all 
sidewalks, the blacktop, playground, and grass within the city 
sidewalk. 

If a parent believes it is a necessity for their child to carry a phone to  
school, an application must be filed and principal approval granted. If 
principal approval is granted, the child must have their cell phone in 
their bookbag powered off at all times while in the school building and 
on campus. Anytime on campus that a child’s phone is out and viewed 
by any Cassell Staff Member, it will be confiscated until a parent or 
guardian can retrieve it from the school office between the hours of 
7:40am – 3:00pm. Use of a cell phone during school hours will result in 
disciplinary actions, and the principal retains the right to prohibit the 
use of cell phones/informational technology for any student, at any 
time, according to the CPS Student Code of Conduct. Cassell School 
and staff is not responsible for any cell or electronic device that is 
brought to the school. Applications will be available at back to school 
registration days. 



BULLYING POLICY 
The CP S d efini tio n of bu l ly ing is  al ig ned to  n atio nal d efini tio ns of b ul ly ing  an d 
clar if ied as incid ent s that  meet fou r cr iter ia:  
1) Real  o r p er ceived  i mbal ance o f power  b etween st ud ents
2) Sev ere or  per v asive b ehavi ors
3) I nten t to  caus e p hy sical or  emot ional  har m AND
4) Behav ior s hav e or  can make t he st uden t fear ful ,  have a detr i mental  effect on 

t he stu dent ’s phy sical  o r emot ion al heal th , o r in ter fere wit h th e st ud ent ’s  
academic per for mance or  p ar tic ip ati on in scho ol 

W h en  th e  s c h o ol  i s  f i r s t ma d e a wa re  o f  an  a lle g at io n  o f  b u ll yin g ,  t h e p a re n ts  w ill  b e 
n o ti f i ed  i f  t h ey  a re  n o t  a wa r e.   Fr o m th e re  a n  in v es t ig at io n  w ill  o c cu r a n d  w ill  
co n c lu d e  w ith in  10  d ay s,  an d  p a re n ts  o f  a ll  s t u d en ts  in vo l ve d  w ill  b e  n o t i f ied  o f  th e 
d e ter min a ti on .   

W h en  d ec id in g  wh et h er  in a p p r o p ria t e b eh a vio r  c o ns t itu t es  b u ll yin g ,  a d min is t ra to r s  
wi ll co n s id e r th e  s t u d en t ’s  in ten t ,  t h e f re q u en cy  or  re cu r re n ce o f  th e in a p p ro p r ia te  
b e ha vi or ,  a n d  wh et h er  t h er e ar e p o we r im b al an c es  b et wee n  t h e s tu d en t s  in v o lv ed .   

No t  a ll  in a p p r o p ria te  p e er  in ter a cti on s ,  te as in g ,  o r  “ b ein g  me an ”  c o n s titu t es  as  
b u ll yin g ,  h ow ev er ,  s u ch  b eh a vio r s  ar e s ti l l  s ub jec ted  to  th e  St u d en t  C o d e  o f  C o n d u ct .   

PARTICIPATION IN SPECIAL EVENTS 
Th ro ug h ou t th e sch oo l year Ca ss ell  o ffer s man y act iv it ie s for stu d ents  s u ch as  d anc es,  

s pecia l a ss embl ie s and  t rips .  Pa rti cip at ion i n t hese  e ve nts is a re w ard f or  stude nts who 
coope ra t e ful ly  w it h our  sc hool  pol ic ie s on be hav ior,  school work a nd a t te ndanc e.  

Pa rti cip at ion i n a ny spec ia l ev e nt or  any  e xt rac urri cul ar  ac ti vi ty  i s a lw a ys subj ec t  t o 
t he discre ti on of t he ad mini stra ti on.  

CONFIDENTIAL INFORMATION
Th e Family Ed uca tion al Rig hts  a nd  Priva cy Act  ( FER PA) was  en acted  in  1 974 to pr otec t 

s tud en ts con f iden tial i ty.  In  d is ciplin e c ase s in vo lvin g more  th an o ne stu d ent,  p are nts  ar e 
n ot entit led to  in fo rmat ion  reg ar din g dis cipl inar y a ction s or  co ns eq uen ces  o f  ch i ld ren  

o ther  th an  th eir o wn .  
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PARENTS ARE NOT ALLOWED TO ADDRESS OTHER STUDENTS ON SCHOOL GROUNDS.  PLEASE 
REACH OUT TO THE CASSELL ADMINISTRATION WITH ANY ISSUES

SOCIAL MEDIA & OFF-CAMPUS BEHAVIORS
F or  b ehavi or s occu r ri ng ou tsi de of t he school ,  admin ist rator s wil l con sider  whet her  

t o int er v ene and ap pl y t he S tu den t Co d of Co ndu ct (SC C).  
I f  the st ud ent ’s o ff-campu s behav ior  fall s wit hin G ro up  5 or  6 o f th e S CC and  has 

caused  a d isr up tio n du ri ng schoo l,  t he SCC  may be app li ed and 
in ter ven tio ns/cons equ en ces  as sign ed.  T his in cl ud es any b ul ly ing  o r t hr eat ening  

beh avio rs.  
If  the st ud ent’ s o ff -camp us  b eh avio r d o es no t fa ll with in  Gro up  5 or  6 of  the  SCC  a nd /o r 

h as no t cau sed  an  dis rup tio n du rin g sch o ol,  n o n-p un itive in terven tio ns , su ch  as  
res to rative ap pro ach es , pa ren t/g ua rdia n con feren ces , and  s afety  p lan s,  may  b e o ffered  

an d impl emented  wh en  ap p rop riat e.
Oth erwis e, beh avio rs  th at occu r ou ts id e of  sch oo l are no t in ves tiga ted by sc ho ol  o ff ic ia ls .  
Pare nts  a re s tro ng ly enc ou rag ed  to  mo nito r their ch i ld( ren ) ’s  o ut sid e b eha vior  an d s ocial  

med ia in terac tion s.



CULTURE FOR LEARNING 

AWARDS

Honor Roll Awards 
6th – 8th Grade

Students are identif ied quarterly  and at the end of  the year for 
honors.   Students  are honored in their classrooms  at the end of the 
school year  for service to  the school, academic achievement, and 

other notable accomplis hments.  

Principal’s Honor Roll Requirements: 
• A’s  and B’s  in every subj ect  
• No checks or  behavi or infracti ons 

 Tall ies on Jr. High Blue C ards determine check marks on Report 
Cards.   

Students who have 5 tall ies in a quarter wi ll  not be on Honor  Roll

UNIFORM
See the uniform policy at  the  end of this  handbook or on our school 

website 
https://cassell.cps.edu/   under the PARENTS link 

School  uniforms can be  purchased at a  variety of stores and “Cassell  
Wear” may be purc hased at Mt. Gree nwood Embroidery ( 3136 W 111th 

St, Chic ago, IL 60655). They have  a list  of approved items.
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PARENT PARTNERSHIP

CASSELL PTA
The Cassell Parent Teacher Association (PTA) is a parent volunteer group designed to establish a 
close relationship between Cassell Families and the Cassell Teachers & Staff. The PTA works to 

facilitate communication & interaction through meetings, special events & activities throughout the 
school year for all. 

Please contact nicolebeauchamp83@yahoo.com for membership and general questions

 

Cassell Sports Association (CSA)
Th e Cas s ell Sp o rts  As so ciatio n is con cern ed  with  th e mo ral , so cial,  a cad emic an d 
p hys ical de velo pmen t o f  th e s tu den ts  en ro lled  in  i ts  s ch oo l.   F or so me s tu den ts , 

p articip atio n in ath letics  can  b e an impo rtan t par t o f  th is dev elop men t.  T he CSA was 
es tab lish ed  to  p ro vide an d enco u rag e ed u catio n,  p articip atio n an d fun  in  tea m s po rts .  As  
a pr og ram,  i t is des ign ed  to  tea ch an d pro mo te g oo d  attitu d es an d to ins ti ll  in the  s tud en t 
ath letes  of  C as se ll the idea ls of  sp o rts ma ns h ip ,  in tegr ity, ho n esty,  l oya lty,  tea mwo rk  a nd  

res p ect.

Part ic ip atin g  in th e C SA  Pro gr am a nd  p layin g sp o rts  is  a pr iv il ege,  no t a rig ht.   Stud en t 
ath letes  wil l  b e h eld  to  pers o nal , acad emic a nd  d isc ip lin ary st and ar ds .  S tu den t a thl etes 
will sig n  a Stu d ent Ath lete Particip atio n Agr eement as  a co nd ition  o f  p articip atio n in the  
p rog ra m.  All  s po rts  fees  a re n o n-refu nd ab le.   Fees  ar e d etermin ed by ne ed for un ifor m, 

lea gu e r egis tratio n , etc.   S ch oo l family mu s t b e d eb t f ree to  th e s cho o l ( s cho o l fees ,  
miss in g bo ok  fees ,  etc)  in  o rd er to  b e eligib le to pa rticip ate.   

• Stu d en t a thl etes  mu s t h ave  a pa ss i n g g ra de  o f  C  o r hi g he r i n all c las se s an d  
exem plar y be ha vi or to  pa rti ci pate in  practi ces  an d gam es .   

• Stu d en ts ath le tes  w h o are  a bs en t from  s ch oo l may  n o t atten d  p rac tic es  o r 
play i n  a  g am e on  th e da y o f s u ch  a bs en ce.   

• Stu d en ts i n  6 th-8 th Grade on  BRO NZE m ay atte nd ga mes  an d prac tic es  to  
s u ppo rt th ei r team , but th ey a re no t allo wed to  par tic ipate

Pl e ase  re fer  to t he CSA BYLA WS for  m ore  inf orm at ion.

Vol unte e r Coa che s:  A ll  coac hes are  consid ere d Le ve l I  v ol unt ee rs a nd  a re  re quire d t o 
be  re-che ck ed through t he CP S ba ck ground c hec k p roc ess e ve r y ye ar .  CPS 

ba ckground c hec ks i ncl ude I ll inoi s St at e  Pol ic e (st a te  a nd l oca l) ,  F BI  ( fe de ra l  a nd 
non-I L st at e/ loca l ) , dat a base s a nd re gistri es of  se x and/or v iol e nt  off ende rs, DCF S 

( chi ld ab use /ne gl e ct )  a nd DNH re cords.  

Please visit cpsvolunteers.org to begin the application for a Level I volunteer.  
The Cassell Sports Association can be contacted at casselleagles@gmail.com 

Volunteer Policy & Background Checks
C ass ell  lo ves  h avin g ou r p ar ents  v olu n teer in  a ny cap acity at o u r s ch oo l.  A vol un teer is 

an yo ne who  vo lu nte ers at Ca ss ell per  th e C PS  Vo lu nteer  Po licy.   T he se are typ ic ally 
p aren ts an d commu n it y in divid ua ls who  h ave an  aff i lia tion  with  th e s ch oo l and  s u pp or t 

th e s cho o l in  wo rk ing  with  ch i ld ren . Th ey a re co n sid ered  Level II  vo lun teer s.   
Per CPS  p o licy,  al l vo lu nte ers mus t go  th ro ug h th e C PS ba ckg ro un d  ch eck pr oce ss .  

Plea se con tact th e s cho o l fo r mo re info rmatio n,  o r visit 
h ttps : //c ps pa rent u. or g/ app s /p ag es/ ind ex.js p ?u RE C_I D=3 1948 8&typ e=d  
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ATTENDANCE 
ALL Cassell Students should have 95% or BETTER attendance to assure long term academic 

success!
Above 95% attendance

St ud ent s with  95%  or  b ett er  at tend ance wi ll  be cel ebr at ed t hro ugh out  th e y ear &  
inv it ed on a schoo l t ri p at t he en d of t he schoo l year.

Below 95% attendance
(E xcu s ed o r U nexc u se d abs en ces ) at an y poi n t in  th e s ch oo l year  w i ll  res ul t i n  

i n terve nt io n s:  “ON Track” Plan s, Paren t Me eti n gs , Hom e Vi s i ts f ro m C as se ll 
Staff, rev ie w for  re ten tio n  in  cu rre nt g rade level,  e tc.

* *  Stu den ts w i ll n o t be  a bl e to call  h o me u n les s  th ey  h av e an  i n j ur y, a fever  o r 
are  vo m it in g .

* * Stu den ts w i th a 504 or  a n em erg en cy wi ll h ave f i rst  pri o ri ty to s ee th e n u rs e.  
Al l o th er co n di ti o ns  w ill  be as s es s ed by o ff i ce s taff  a nd a paren t w ill be call ed 

to  dete rm in e th e o utc om e s ho u ld th e n u rs e no t be  avai lable

PROCEDURE
I f  a  chi ld  i s not  at  school ,  he/sh e 
mis ses les sons  p res en ted  o n th at  
scho ol d ay.  In t he event  of a  
st ud ent’s abs ence:
❖ A telep ho ne  cal l mu st be  mad e b y t he 

p aren t o r gu ard ian  to  th e s ch oo l 
o ffice .  Th e stu de nt’ s na me , 
h omero o m, and  g ra de sh ou ld  b e 
rel ayed  to  th e cl erk  o r y ou  may leav e 
a mess ag e o n th e vo ice ma il . Ca ll 
77 3-53 5-26 40 in  t he morn in g befo re 
en try time.  

❖ Ple ase  co n sid er e mai ling  yo u r 
ch il dr en( s ) ’ te ach er( s ) to let  the m 
k no w o f the  ab se nc e as  we ll;  th e 
o ff ice is  u na bl e to  c ommu nica te th e 
en ti re sc ho ol’ s ab se nce s to 
cl ass ro om teac her s 

❖ Up o n retu rn in g  to  s cho o l,  a 
h and written  n o te mu st als o  b e g iven 
to  th e cl as sro o m teach er expl ainin g  
th e re aso n  fo r th e a bs en ce. Th is no te 
is  p ut into  th e s tu den t’ s f il e an d  
s erves  as  o ff icial do cu menta tion  o f  
an  excu s ed ab sen ce.

❖ Stud en ts retu rn ing  f ro m a n ab sen ce 
cau s ed by a c on tag iou s i lln es s mu s t 
p res ent a n o te f ro m a  p hys ician  fo r 
re-en try in to  th e cl as sro o m.  

ATTENDANCE POLICIES 

COMMITMENT 
E veryo ne at Cas s ell un de rst and s  th ere are 

family emerg enc ie s,  ep ide mics  o f  i l lne ss es,  
rep eated  sick nes s es,  a nd  a mul titud e o f  

o ther  rea so ns  s tu den ts  n eed  to  b e ab s ent.   
Howeve r, we a re a ll committed  to  

en cou rag in g all of  ou r stu d ents  to  b e at 
s cho ol  ever y d ay so  s tud en ts can  a chieve 
th e b est  ed uca tion al exper ience  an d gr ow 

th eir l earn ing .   
Ad ditio na lly,  o ut  o f  all  o f  th e in dica tor s 

u sed  to  d eter min e ou r s ch oo l ratin g,  C PS 
g ives the  mos t we igh t to  a ttend an ce,  

mak ing  u p  20%  o f  t he sco re,  s o th e imp act 
o f  a low atten d anc e ra te is  felt b y al l.  

C ass ell  en cou ra ges  s tu den ts  th rou g h the 
u se of  award s  s imp ly to ack no wled g e th os e 
wh o have  tack led  t he extremely ha rd  feat of  
co ming  ever y s ing le da y.  T his  is  n ot to be  a 
cau s e o f  d istre ss  fo r th o se stu d ents  wh o  d o 

h ave a  le gitimate i lln es s or emerg en cy

SCHOOLWIDE MISS ING  WORK P OLICY
R eg a rd l es s  o f  a  s t u d en t ’s  re as o n  fo r b ei ng  

a b s en t,  cl as s wo r k  an d  h o mew o rk  wil l no t  b e  
p r o vid e d  in  a d va n ce b y  t h e tea ch e r( s ) .   

St ud en ts  wil l b e a b le to  r ece ive  w h at  t h ey  
mi ss e d  u p on  r etu r n in g ,  a n d  w ill  h a ve  t ime  t o  

ma k e it u p  ( s ee h o me ro o m  t ea ch er s ’  Q u ar te rl y 
Pa re n t Let te rs  fo r s p ec if ic s
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EARLY DISMISSAL
Fo r  an  ea rl y d is mis s a l,  th e ch i l d  mu s t b e s ig n ed  o u t at  t h e o ff ice .  No  ch i l d  ma y lea ve  
wi th o u t ad u l t ac co m p an im en t .  T h e  a d u lt  m u s t b e lis t  o n  th e cu r re n t em er g en cy  f or m 

o n  r ec o rd  a n d  h e /s h e  m us t  b e p re p ar ed  to  p r o vid e  id e n ti f ic a tio n  a t t he  o ff ice .
.

UNEXCUSED ABSENCE
An  u n exc u s ed  ab se n ce  is  a n a b s en ce  w h ich  is  n o t  d u e  s t u d en t  i l ln es s ,  a fam ily  

em er g en c y,  a  d ea th  in  t h e imm ed ia te  fa mil y,  o r a r elig io u s  h o lid a y.  An  ab s e n ce fo r  
r ea s on s  o th e r th a n  p r ev io u s ly  l is ted  is  co n s id e re d  t o  b e  a  tr ua n t a b s en ce .   It  is  

im p o rt an t  t o n o te  t h at  a fte r te n  u n e xcu s e d  a b s en c es ,  p ar en t s wi ll b e  n o ti f ied  b y 
ce rt i f ie d  m ail  t h at  t h ey  w ill  b e  s u b je ct ed  to  a h ea rin g  an d  fa ce  p o s s ib l e le g al  

p e na lt ies  d u e to  s tu d e n t ab s e n ces .

Il lino is sc ho ol  co de reco gn izes  s tud en t i ll nes s,  a  family emerg en cy, a d eat h in  t he 
immedia te famil y, or  a relig iou s h olid ay as  th e o nl y leg itimate reas o ns  fo r s tu den t 
ab se nce.  An y stu de nt who  mis ses  mo re tha n 4 co ns ecu tive d ays  o r 9 t otal  d ays  o f  

s cho ol  will  b e req u ired to  b ring  a  p hys ician ’s  n ot e to  s ub s tant ia te ea ch ad ditio na l d ay of  
ab se nce.   If  a  n ote is no t received  th e a bs en ces will be con s id ered  un excus ed .  D octo r’ s 
vis its for ro utin e c heck -u ps  an d  main ten anc e ar e n ot excus ed  ab s ence s.   Vacatio ns  a re 

al so  n ot excu sed  a bs ence s.
Plea se no te:  E xcus ed  ab se nces  a re s ti ll  co un ted  in  a stu de nt’ s over all  atte nd an ce ra te
Per Illin o is La w,  stu den ts  may tak e u p  to  5 excus ed  Men tal  Health  d ays .   Ho wever,  d ays  

th at a re take n con se cutivel y will  req u ir e a  d octo r’ s no te t o retu rn to  s cho ol  an d  
s tud en ts may a lso  be referr ed to the  s cho ol  co un s elo r o r s o cial work er.  

TARDINESS
It  i s es s e n tia l th a t s tu d e n ts  a r riv e at  s c h o o l on  ti me.   T a rd in e s s  is  d is r u p tiv e to  th e 

le ar n in g  p ro c es s .   If  a s tu d e n t d o es  n o t ar ri ve wi th  t h eir  cla s s  t h ey  w ill  b e  c o n si d er ed  
ta r d y.  S tu d en t s  m u s t re p o rt  t o  t h e s ecu r ity  p er so n  wit h  t h e ad u l t b r in g th e m to  

s ch o o l  a t th e  fr o n t d es k  to  o b ta in  a n  a d mi t s lip .  Th e  s t ud en t wil l n o t b e a d mit ted  t o 
cl as s  wit h o u t i t.

St ud ent s ar riv in g past 9:00 am  wil l receive a  ½  d ay ab sen ce 

CHRONIC ABSENCES & TRUANCY
St ud en ts  wh o  ar e r ep ea te d ly  a b s en t  f ro m s ch o o l  w ith o u t a  v al id  e xcu s e  ( i l ln e s s)  a re  

co n s id e re d  tr ua n t.   M o s t p a re nt s  c o mp l y wit h  t h e Il lin o is  C o d e o f  A tte n d an c e .  
O cca s io n a lly  i t  i s  n ec es s a ry  fo r  o ur  Stu d e n t Ad vo c at e to  ma k e a h o me  v is it to  

in ve s tig a te  e xce s s ive  o r  u n e xcu s e d  a b s en c es .   If  t he  a tt en d a n ce  o ff i cer  f in d s  e xtr em e 
o r  g r o ss  n eg l ec t o n th e  p ar t o f  a  p ar en t  o r  g u a rd i an  in  r efe re n ce  t o  s u ch  a b s en ce s , 

le g al  a ct io n  m u s t b e ta k en  fo r th e  s a k e o f  t h e ch il d . 

EXCUSED ABSENCES

St ud ent s wi th an Earl y Dism iss al  b efo re 1 :45p m wi ll  recei ve a  

½  d ay ab sen ce 
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BREAKFAST PROGRAM
Br eak fast is  s er ved b etween 7:35 -7:45am  S tu dent s mus t ar ri ve  by  7:35 to  h ave 

br eakfast .
St ud ent s who eat br eakfast  may  not  wan der  thr ou gh th e s ch ool  unescor t ed, or  

v isit  teacher s.   Al l st ud ents  ar e inv ited  t o hav e h ot or  col d br eakfast.

CLASSROOM TREATS
Stu den ts m ay no t bri ng  an y fo od treats  to s ch oo l . You  ma y pu rch as e a  bi rth day 

g ift (i .e. ga me/ puzzle ) fo r the  h o me roo m  i n  ho n or  o f  y ou r ch i ld i n ste ad of  
bri n gi n g trea ts.

LUNCH
Un der t he Co mmun ity  El igi bil it y Pr ov isio n (C EP)  al l st ud ents  are  pr ov ided  
br eakfast  and ho t l unch fr ee of  charg e ever y  day. H owever,  t o be  r ei mbu rs ed  by  t he 
feder al gov ern ment for  for  t his  ser v ice ALL  famil ies  mu st fi ll  ou t and  su bmit  an 
I ncome El igi bil it y For m at r eg ist rati on . 

Thes e fo rms  m ust  b e fil led  o ut  an d ret ur ned  t o t he school  regar dl ess of whet her  or  
no t th e chi ld  i nt en ds t o eat  lu nch at t he s chool  since each  s chool ’s fun ding  

dep ends  o n ret ur n of t hese for ms.

Ba g lu n ch es  m us t n ot  i n clu de  g las s bottle s o r cu ps.  Paren ts are  proh i bite d 
f rom  bri n gi n g “ spec ia l” fa st  f oo d lu n ch es to s ch oo l for  th ei r ch i ld(ren ) to eat  at  
lu n ch tim e.

If a student forgets their lunch at home, a school lunch will be provided.  The school staff 
cannot deliver lunches brought in by parents after the start of the school day.  Special 

exceptions may be made for students with medical requirements or food allergies previously 
documented at the school. 

On Track Reports & Student Conferences
CP S p rov id es  an  “On Tr ack ” r epor t  that  we anal yz e on  a q uar ter l y basi s.   
St ud ent s in grad es 3-8 are li sted  o n th e r epor t  if  th ey hav e 95%  o r  l ower 
att end an ce rat e,  or  grad es  l ower  t han a C in  r eadin g or  m at h.  Al l stu dent s who 
are “ Off  Track ” at t he en d of th e s chool  year  may not  be pr omot ed to t he nex t 
gr ade lev el wit hout  at tend ing Su mmer  S chool .  

A member  of t he s chool  facu lt y o r admi nist rat ion wil l  meet  with  s tu dent s who 
are cons ider ed “o ff t rack” t o set  g oals  an d pr ovi de encour agement .   We want  to 
ensu re st ud ents  en d th e y ear st ro ng and  ar e awar e o f where t hey st and .  A  co py  
of  t he pl an wil l be sent  home and  a p arent  sign at ur e will  be req ui red as 
acknowl edgemen t.  

Any updates to this handbook will be posted                   16 on cassell.cps.edu > Parents > Handbook



DENTAL INFORMATION
Al l kin derg art en, second , and  six th gr ade st uden ts mu st hav e a d ental  ex am. 

The for m may  b e p icked up  in th e o ffice.

EMERGENCY MEDICAL INFORMATION
I t is im perat ive  t hat par ent s of st ud en ts wit h medi cal  co ndi ti ons in for m the 

of fice,  t he s ch ool  nur se, and  th e st ud ent ’s  t each er.

MEDICATIONS (DISPENSING OF)
T he  Dis tric t  maintai ns a  poli cy on the requi re ments  f or the  admi ni strati on 

of  me dica tion to a  stude nt duri ng  s chool  hours  

http://policy.cps.edu/download.aspx?ID=5
Forms can be found at

https://www.cps.edu/services-and-supports/health-and-wellness/chronic-
conditions/ 

A wri tt en req uest  m ust  b e made by  a l icensed p hys ician and  
su bmit t ed on t he CP S medicati on r eq uest  for m. The par en t/g uard ian mu st 

su bmit  a sign ed  Parent ’s Aut hor izat ion  t o Rel eas e Med ical I nfor mati on for m. 
Medi cat ion  wil l  n ot  b e ad mini ster ed un less  t hese for ms  ar e p ro per ly  

comp let ed and r eceiv ed. Thi s pol icy ad dr es ses admi nist rat ion of  b ot h 
pr escr ipt ion  d r ugs  an d non -pr escr ipt ion  ( over  the cou nter ) dr ug s.

 St ud ent s shal l no t br in g medicati on to  s ch ool  with out  aut hor iz at ion .

MEDICAL INFORMATION
By  st ate l aw, al l st ud ents  m ust  h ave medical  an d dent al exami natio ns up on 

ent r y t o school ,  enter in g fif th gr ade, and  at  grad uati on.  Als o each  st ud ent  
mu st hav e comp let e immun izat ion  r eco rd s co nsi sti ng of in ocul at io ns agains t 

di pht her ia,  tet anus,  who opin g cough , p ol io,  m eas les,  G erman  meas les,  
mu mps hep at it is B and  C hicken Pox.  St ud en ts who  ar e n ot in  co mpl iance wi th 

st at e l aws will  be remov ed fr om scho ol by  mid -Octo ber.

ASTHMA MEDICATION
The per mi ssio n for  “sel f-admi nist rat ion” of ast hma medicati on is  o nly  giv en 
aft er a  par ent /guar dian  meet s wit h the scho ol  n ur se and pr ov ides a wr itt en 

aut hor iz atio n for  the sel f -admi nist rat ion of  m ed icatio n and a sig ned 
st at ement  ack nowled gin g that  the scho ol d ist ri ct  or  agents  ar e  to in cu r  n o 

l iabil it y  as a res ul t of  any  inj ur y  ar is ing fr om t he self -admi nist rat ion of  
medi cat ion  b y t he p up il .  A  wr it ten st at ement  fro m t he pu pi l’s phy si ci an  

cont aini ng th e fo ll owing  i nfor mati on mu st b e kept  on fi le:  (a) the name and  
t he pur p ose of t he medicati on; (b) t he pr escri bed d osage; and (c) t he t ime or 

t imes at which  o r t he special  c i rcums tances un der  wh ich th e med icat io n is to  
be adm inis tered .

MEDICAL REQUIREMENTS 
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CASSELL SChOOL UNIFORMS
2025 - 2026

Uniform Shirts & Sweaters/Sweatshirts (No Hoodies):

K-5: White or Navy Cassell Polo, Collared shirt or Turtleneck, or Cassell Spirit Wear

6-8: Maroon Cassell Polo, Collared shirt or Turtleneck, or Cassell Spirit Wear

Uniform Pants, Jumpers or Skirts:

K-8: Navy Blue

Uniform Shoes:

K-8: Dress or Gym Shoes
Due to safety concers, open toed or open heeled shoes are not permitted (Crocs, mules, clogs, 
flip flops, etc.)

Examples of items that are NOT allowed as part of the school uniform:
Heeled shoes, flip-flops, crocs, clogs, sandals, stretch pants/leggings, mid-length 
shirts/sweaters, t-shirts or undershirts NOT part of the uniform, no apparel with logos, navy 
pants with stripes, cargo pants, windbreaker athletic sportswear, jeans, bib overalls, any 
clothing with holes or tears.  No makeup is allowed.  No writing or coloring on the child’s body 
that would distract the learning process.  

Gym Uniform

K-5: White or Navy Cassell T-Shirt or Spiritwear; Navy Cassell shorts or plain sweatpants

6-8: Maroon Cassell T-Shirt or Spiritwear: Navy Cassell shorts or plain sweatpants
*Shorts are to only to be worn under sweatpants on gym days and worn during gym time 
between October 1 and April 30, weather permitting

Hot Weather Uniform: The Cassell Gym Uniform may be worn during the months 
of May thru September.  Navy blue uniform shorts may also be worn.  The Hot Weather Uniform is 
not mandatory; the buildings are air conditioned

Dress Down Days: Examples of clothing not allowed:  Torn clothing or clothing with holes, 
words or pictures that are not appropriate, and anything that is disruptive to the school setting.   

SCHOOL UNIFORMS ARE MANDATORY
Should your child have sensory needs, please contact administration. Students who do not 
regularly comply with the uniform policy will not be allowed to participate in extra curricular 

activities or events



CASSELL SCHOOL UNIFORM 
FAQSQ:   When are students allowed to wear the “warm weather”  uniform? 

A: 
 

Q: Are students allowed to wear hoodies? 
A: 

Q: What types of navy pants, shorts and skirts are allowed? 
A: 

Q: Are students required to wear polos with the school logo? 
A: 

Q: Are students allowed to wear jewelry? 
A:  Only small stud earrings are allowed and must be worn in both ears

**Please reach out to administration if you have any questions. When 
questioning what is allowed, the usual rule is anything that distracts others 

or attracts attention is not allowed

Only plain navy pants, shorts and skirts are allowed.  Markings such as   
stripes or logos are prohibited 

Wearing hoodies and coats during school hours is prohibited at all times, 
including on Dress Down Days

No, they are not required.  Students are allowed to wear plain white or 
navy polos in grades K-5, and plain maroon polos in 6th – 8th 

Unless otherwise announced, student may only wear shorts from the 
first day of school until October 1st. On May 1st students may begin to 
wear shorts again 

ONLY CLEAR WATER 
BOTTLES ALLOWED

** The use of water bottles outside of lunch 
time is at the discretion of the teacher. Any 
water bottle must be clear plastic and only 
contain water.  During lunch they may use 

any type of plastic bottle for drinks

White sweaters or cardigans for 
Jr.  High Students (NO HOODS)
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BOY MOY EOY Other Assessment 
& Data Notes

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Area(s) of Strength: Area of Strength: Area of Strength: 

Area(s) of Weakness: Area of Weakness: Area of Weakness:

Goals/Notes/
Conference:

Goals/Notes/
Conference:

Goals/Notes/
Conference:

Reflection:

Reflection:

BOY MOY EOY Other Assessment 
& Data Notes

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Area(s) of Strength: Area of Strength: Area of Strength: 

Area(s) of Weakness: Area of Weakness: Area of Weakness:

Goals/Notes/
Conference:

Goals/Notes/
Conference:

Goals/Notes/
Conference:



Cassell Whole-School Grammar, Conventions, & Mechanics 
Targets 

Cassell School expects 
appropriate headings 
school-wide.  Teachers 
will demonstrate what 
should be included, and 
students can practice 
here

Some examples:  
• First & Last Name
• Homeroom
• Date - written out

Cassell Whole-School Headings Expectat ions

Cassell Whole-School Test Re-Takes Protocol

• Students may only retake a test if they 
receive a 59% or lower (F NOT A D) 

• They are allowed 1 attempt if they 
choose to take it

• The new score is entered into 
Gradebook as a replacement, 
however; the new score cannot be 
higher than a 70 (if corrections are 
correct) 
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CPS Email:   Password:
 

Notes: 
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Logins & Passwords
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